
 AGENT COMMISSION PROCESSING CHECKLIST 

 Agent(s) Name(s): ___________________________________________________ 

 Lis�ng Address: _____________________________________________________ 

 MLS #: ______________________                          Close Date: _________________ 

 Check Number: _______________                         Check Amount: ______________ 

 Agent Transac�on Sides:  ◻LISTING SIDE     ◻SELLING SIDE    ◻BOTH 

 Agent’s Commission Split:  _____%/_____% 

 Comple�on required before payment: 

 All lis�ng and sales transac�on documents have been completed 
 accurately and uploaded to COMMAND. 
 Agent has completed the commission request sec�on in COMMAND. 
 Agents have indicated in the commission request sec�on of COMMAND if 
 there is to be a split with another agent and have indicated the split 
 percentages. 
 Commission check is made payable to  Keller Williams  Realty Gold Coast  . 
 Agent has indicated if an outside third party will be paid. 
 Agent has included any referral documents if appropriate. 

 Agent Signature: __________________________________   Date: ____________ 

 KELLER WILLIAMS REALTY GOLD COAST 
 1129 Northern Blvd, Suite 410 

 Manhasset, NY, 11030 
 Of�ice: 516.482.0200 | Fax: 516.482.0250 

 www.kwGoldCoast.com 
 Each Office is Independently Owned and Operated 

http://www.kw.com/
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